
Sincerely Yours, 
Chairman of Board of Director 

Your attendance is always highly appreciated. 

Petroleum Trading Lao Public Company ("company" or "PTL") is honored to invite you to 
attend the Annual General Shareholders' Meeting for the year 2021 which will be held on 28 April 
2022 at 08:30 am (The Registration is available at 08:00 am) venue at Meeting room on 81h Floor, 
Lao Securities Exchange Building, Kamphengmeuang Road, Phonthan Village, Saysettha District, 
Vientiane Capital, Lao PDR. In order to consider and approve the issues as indicated in the agendas 
attached herewith. 

The company has announced the date, time, venue and agendas of the Annual General Shareholders' 
Meeting for the year 2020 on the Lao Securities Exchange website (www.lsx.com.la). 

Pursuant to the regulation of Petroleum Trading Lao Public Company, Dated 13 October 
2014; 
Pursuant to the resolutions of PTL's Board of Director's meeting No. 1/2022, Dated 15 
March 2022. 

To: Shareholders of Petroleum Trading Lao Public Company. 
Subject: Invitation to the Annual General Shareholders' Meeting for the year 2021. 

INVITATION 

Vientiane Capital, Date: 

No 0. 0.1. .~ /PTL/2022 

<l•IMJ n~u ... ,,na,. usulwuulu. ,ne,\~,11<1<11, 1J•l101Jl!)il'"J''fo. 11 tJ tJ ''"" lrn: 856 21 264834-5 uliln: 856021 264836 
Kampheangmueng Rd, Phonthan Village, Xaysettha District, Vientiane Capital, Lao P.D.R. Tel: 856 21 264834-5, Fax: 856021 264836 
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Attachments 

 

1. Agendas of the Annual General Shareholders’ Meeting for the year 2021 (Attachment 1); 

2. Minutes of the Annual General Shareholders’ Meeting for the year 2020 (Attachment 2); 

3. Financial statements of the year 2021 (Attachment 3); 

4. Curriculum Vitae of the Board of Directors and Independent Directors (Attachment 4); 

5. Proxy Form (Attachment 5); 

6. Instruction on the documents and evidences required to be presented prior to attending the 

meeting (Attachment 6); 

7. Map of the meeting venue (Attachment 7); 

8. The COVID-19 protecting and resisting measure of the meeting; 

 

Remarks:  

1. All shareholders shall obtain the invitation letter attached herewith related documents, starting 

from 7th April 2022 at LSX Building 4th floor, Settlement and Depositary Department, 

Phonethan Village, Saysettha District, Vientiane Capital. Tel: +856-21 454 361-4, Fax; +856-

21 454 361-4; 

2. For the Shareholders who will attend the meeting in person, please kindly bring your personal 

identification (ID) card or passport (for foreign shareholders) for registration prior to attending 

the meeting. 

3. The Shareholders, who will authorize a representative to attend the meeting and vote on their 

behalf, shall complete and provide signature on the proxy form (attachment 5). 

4. Any shareholder's proxy to attend the meeting must present the documents and evidences to 

identify himself/herself for attending the meeting, according to the detail specified in the 

(attachment 6) attached hereto, and submit to the Chairman of the Meeting and/or a person 

authorized by the Chairman prior to attending the Meeting. 

5. In case, shareholders shall authorize the Independent Director of company to attend the meeting 

and vote on their behalf, must complete the information and sign on the proxy form then tick 

(✓) in the  on the paper for choosing the Independent Director to be a representative of the 

company and sent proxy letter together with supporting documents to Mr. Khamphout 

SOMBOUN, Secretary of Petroleum Trading Lao Public Company, Kamphengmeuang Road, 

Phonthan village, Saysettha District, Vientiane Capital. Please submit within 3 days prior to 

meeting date. 

6. If you have any queries or questions in relation to the proxy letter including the details in this 

invitation letter, please contact Mr. Khamphout SOMBOUN via Tel +856-20 5555 9043. 

 

 

 



  

Attachment 1 

Agenda 01: To consider and approve the Minutes of the Annual General Shareholders’ Meeting 

for the year 2020 

Detail: The Annual General Shareholders’ Meeting for the year 2020 was held on 29th April 2021, 

the meeting had considered all necessary matters, recorded the contents of the minutes of meeting 

accurately. The minutes in details was enclosed herewith (Attachment 2)  

Board of Directors’ opinion: The Board of Directors have thoroughly considered and agreed to 

propose to the Meeting in order to consider and approve on this agenda. 

 

Required vote:  Pursuant to the Enterprises Law, this agenda must be approved by the votes for more 

than half of the total votes in the meeting. 

 

Agenda 02: To consider and approve the business performance result of the year 2021 and 

audited financial statement for the year 2021 

 

Details:  

I. The business performance results of the year 2021 were detailed as follow: 

❖ B2B Sales Volume: 
 

Customer Plan in 2021 Sales Volume Difference 

Liter Liter Liter % 
B2B 85.747.000 53.129.000 -32.618.000 61,96 

 

❖ SPOT Sales Volume: 
 

 

❖ Gas Station Sales Volume: 

 

No. Customer 
Plan Sales Volume Difference 
Liter Liter Liter % 

1 Platinum 13.164.000 11.004.000 (2.160.000) 83,59 

2 Gold 29.514.000 21.295.500 (8.218.500) 72,15 

3 Standard 25.160.000 23.146.245 (2.013.755) 92,00 

4 Thongthin 12.052.000 13.161.000 1.109.000 109,20 

Total 79.890.000 68.606.745 (11.283.255) 85,88  

Customer 
Plan in 2021 Sales Volume Difference 

Liter Liter Liter % 

SPOT 45.000.000 75.109.000 30.109.000 166,91 



  

 
❖ Medium LS Fuel Oil, Road Petroleum and Lubricant Sales Volume: 

 

No. Customer 
Plan in 2021 Sales Volume Difference 

Liter Liter Liter % 

1 Medium LS Fuel Oil Based on 

customers’ order 
60.000 60.000 100 

2 
Road Petroleum 

Customer 
Based on 

customers’ order    

3 Lubricant 120.000 26.142 -93.858 21,78 

Total 120.000 86.142 -33.858 71,78 

 
❖ Comparison of Sales between 2020 and 2021 

 

No. Total 
Sales in 2021 Sales in 2020 Difference 

Liter Liter Liter % 

Total 196.930.887 174.496.860 22.434.027 12,85 

 
❖ ການມອບພັນທະອາກອນ ແລະ ອ ື່ນໆ ເຂ ົ້າລັດ ປະຈໍາປີ 2021 

 

No. Detail Amount (LAK) 
1 Import Tax 84.433.127.700 

2 Excise Tax 268.779.530.700 

3 Value Added Tax  143.983.943.199 

4 Road Tax 107.570.320.000 

5 Statutory Fuel-price Stabilizing reserve Fund              109.298.940.000 

6 E-Meter 261.876.000 

7 Quality Fee 2.764.776.000 

8 Notice of tax 130.714.999 

9 Value Added Tax During a Year 27.661.930.426 

10 Profit Tax -  

11 Income Tax                    991.977.069 

Total         745.877.136.094 

 

❖ Human Recourse  

Petroleum Trading Lao Public Company has total 44 employees in 2021 in which 22 

employees are female. 

 



  

II. Financial Statement for the year 2021 were summarized as following: 
 

 

 

 

 

 

 

 

 

 

The financial statement of the year 2021 in details (Attachment 3) 

 
Board of Directors’ opinion: The Board of Directors have thoroughly considered and agreed to 

propose to the Meeting in order to consider and approve on this agenda. 

 

Required vote:  Pursuant to the Enterprises Law, this agenda must be approved by the votes for more 

than half of the total votes in the meeting. 

 

 

Agenda 03: To consider and approve the business plan of PTL for the year 2022 

 

Details: The business plans of PTL Company for the year 2022 are detailed as follow: 

 

In the context of the Covid-19 pandemic, 2021 has been hit by the first substantial wave 

of contamination in Lao PDR in April, which has resulted in a second national lockdown throughout 

Q2 and Q3. Coupled with international geopolitics instability, the price of fuel has rocketed to reach 

over 150% of its original price. 

Despite those gloomy factors, PETROLEUM TRADING LAO PUBLIC COMPANY 

has adopted a more resilient and stronger approach in its strategy throughout 2021, which has resulted 

in the highest sales volume in PTL’s history. 

2022 will still remain a challenge as Lao PDR is still facing the devaluation of its currency, however, 

the outlook on 2022 is very positive with a high-volume customer base built in 2021 and forecasted 

lower product cost which will allow the company to be poised to generate profits in 2022.  
 

1) Growth - Offset 20201 Volume Loss 

i) Projects/B2B  

• Retain main B2B Customer. 

• Capture other Key B2B Accounts (Mining/ USD account /FX cover).   

• Capitalize Spot Market Opportunities – Consolidates 75M m3 

• Target/Transition to USD accounts to maintain USD/LAK balance. 

 

 

 

Items 2021 2020 

Total Assets (LAK) 931.260.589.103 781.156.921.782 

Total Liabilities (LAK) 799.091.539.693 571.010.773.835 

Total Equity (LAK) 132.169.049.410 210.146.147.947 

Sales (LAK) 1.629.626.447.217 1.129.058.388.481 

Net Profit/(Loss) (LAK) (77.977.098.537) (22.431.185.908) 

Earnings (Loss) per Share (334) (96) 



  

ii) Retail 

• Grow PTL network DODO and branding (highest profitable BL).  

• Capture Full potential of existing and newly acquired COCO sites. 

• Expand Retail Value Proposition: 

- Take Over Plus Card.  

 - (10) Lub Bays and (5) Coffee Shops. 

 - Marketing & Promotions – Payment method BCEL/WeChat.   

 -  Invest in developing new energy sources (Electric Vehicles)  

• Optimize margins by improving /mapping real cost to serve and restructure 

accordingly  

• Develop & Capture franchise /volume expansion in North & South new business 

models    

• Design and build first “tax exempt “station @ VLP  

 

iii) Supply  

• Obtain, implement and maintain AEO certificate. 

• Seek alternative fuel supply sources LAK / diversify credit risk. Synergies with other 

importers. 

• Reduce Sitthi logistics inefficiency (Trucks not used, Trips and G/L monitoring and 

receiving procedure).  

Plan of supply volume 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

Graph of Supply Volume 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board of Directors’ opinion: The Board of Directors have thoroughly considered and agreed to 

propose to the Meeting in order to consider and approve on this agenda. 

 

Required vote:  Pursuant to the Enterprises Law, this agenda must be approved by the votes for more 

than half of the total votes in the meeting. 

 

 

Agenda 04: To consider that there is no dividend payments from the business performance 

result of the year 2021 

 

Details: Pursuant to the Financial Statement was audited by external auditor for the year 2021, the 

company losses from business operation and pursuant to the Enterprises Law No.46/NA, dated 26 

December 2013, on the article 155 “Distribution of dividends” the company is prohibited to distribute 

dividends when there still are accumulated losses. 

 

Board of Directors’ opinion: The Board of Directors have thoroughly considered and agreed to 

propose to the Meeting in order to consider and approve on this agenda. 

 

Required vote:  Pursuant to the Enterprises Law, this agenda must be approved by the votes of more 

than half of the total votes in the meeting. 

 

 



  

Agenda 05: To consider and approve the appointment of the External Auditor which is Price 

Waterhouse Cooper (Lao) Sole Co., Ltd (“PwC”) for the year 2022 together with determination 

a gap of remuneration between USD34.000 to USD37.000. 

 

Details: Pursuant to the Enterprises Law No.46/NA, dated 26 December 2013, on the article 154 

Rights and duties of the Annual General Shareholders’ meeting to elect and decide a remuneration of 

the external auditor which Price Waterhouse Cooper (Lao) Sole Co., Ltd (“PwC”) has been 

accordingly considered by the Board of Directors, hereby propose to  the meeting in order to consider 

and approve the appointment of PWC as the external auditor for the year 2022 and determined a gap 

of remuneration between USD34.000 to USD37.000; PWC is the external auditor company 

authorized by Lao Securities Commission Office. Due to PWC has been the external auditor for PTL 

since 2018 to 2021with its equipped experience and detailed discretion. The previous remunerations 

in details are as follow: 

 

 Year  Remuneration of audit 

2018 55.000 

2019 34.000 

2020 34.000 

2021 32.000 

2022 34.000 – 37.000 

 

 

Board of Directors’ opinion: The Board of Directors have thoroughly considered and agreed to 

propose to the Meeting in order to consider and approve on this agenda. 

 

Required vote:  Pursuant to the Enterprises Law, this agenda must be approved by the votes of more 

than half of the total votes in the meeting. 

 

Agenda 06: To consider and adopt the resignation of the current PTL’s Board of Directors due 

to the completion of the term. 

 

Details: Pursuant to the Decision on Board of the Director No 10/LSC, dated on 26 April 2019, the 

members of the Board of Director have a term within 2 years and the current PTL’s Board of Directors 

were appointed by the Annual General Shareholders’ Meeting for the year 2018 held on 26 April 

2019, this means the term of PTL’s Directors will be complete soon. Therefore, PTL agreed to 

propose to the Meeting to consider and adopt the resignation in detail as follow:  

 

 

 



  

The Current PTL’s Board of Directors: 

1. Mrs. Savanhthong PHONGSAVANH : Vice Chairman; 

2. Mrs. Chanthadom MEKSAVANH : Vice Chairman; 

3. Mr. Phoxay CHANTHAVONGSA : Independent Director; 

4. Mr. Nouphan MAHAPHON  : Independent Director; 

5. Mrs. Daly PHOLSENA   : Independent Director; 

6. Mr. Bounthanh CHITTAVONG  : Director. 

 

Board of Directors’ opinion: The Board of Directors have thoroughly considered and agreed to 

propose to the Meeting in order to consider and approve on this agenda. 

 

Required vote:  Pursuant to the Enterprises Law, this agenda must be approved by the votes of more 

than half of the total votes in the meeting. 

 

Agenda 07: To consider and adopt the appointment of the new PTL’s Board of Directors for 

the year 2022-2024. 

 

Details: Pursuant to the Decision on Board of the Director No 10/LSC, dated on 26 April 2019, and 

in order to ensure the effectiveness of the PTL’s management. Therefore, PTL agreed to propose to 

the Meeting to consider and adopt the appointment of the new PTL’s Board of Directors for the year 

2022-2024 the details as follow: 

 

New PTL’s Board of Directors: 

1. Mr. Vang RATTANAVONG : Independent Chairman (continue the position since 

2021); 

2. Mr. Khamsone SITTHIXAY : Vice Chairman; 

3. Mr. Mark LOUVANT : Director; 

4. Mrs. Saengdeuan KIEOSUVATH : Director; 

5. Mr. Viengkhone SITTHIXAY : Chairman of Economic committee / Independent 

Director; 

6. Mr. Bounthanh VONGSOULY : Chairman of Risk Management / Independent 

Director; 

7. Prof. Davone VANGVICHITH : Chairman of Audit Committee / Independent 

Director. 

 

Curriculum Vitae of the new PTL’s Board of Directors for the year 2022-2024 in details 

(Attachment 4) 



  

 

Board of Directors’ opinion: The Board of Directors have thoroughly considered and agreed to 

propose to the Meeting in order to consider and approve on this agenda. 

 

Required vote:  Pursuant to the Enterprises Law, this agenda must be approved by the votes of more 

than half of the total votes in the meeting. 

  



  

Attachment 2 

The Minutes of the Annual General Shareholders’ Meeting 2020 

 



  

 

 



  

 

 

 



  

 

 

 



  

 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

 

 

  



  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 



  

Attachment 3 

 

Financial statement for the year 2021 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 



  

 

 

 

 



  

 

 

 

 

 

 

 

 

 

 

 

 



  

Attachment 4 

The new PTL’s Board of Directors 

 

Curriculum Vitae of Independent Chairman 
I. Personal Information 

 

Name & Surname: Mr. Vang Rattanavong 
Nationality: Lao, Race: Lao. 

Date of Birth: 12 January 1949 

Place of Birth: Lingsan Village, Tulakhom District, Vientiane Province 

Occupation: Retried 

Place of work: Ministry of Natural Resources and Environment 

Position:  Regal Consultant 

Present Address: Hongseng Village, Chanthabury District, Vientiane Capital 
ID No:  A1-0035759 
Telephone: 020 22212535  

 

II. Education and Training 
1. Education Level: 

√ Bachelor Degree 

- Subject: Regal & Administration 

- Name and University Address: National Institute of Politics and Administration 

- Period: 1972 
√ Master Degree 

- Subject: Political Relations Affair 

- Name and University Address: Quebec a Montreal University, Canada 

- Period: 1977 

2. Attend on the Training:  
 

No. Subject Organize by period  
1 State Administration National Institute of Administration 1985 

2 Management on Tourism  East-West-Center, Hawaii University USA 2006 

3 Management on Tourism  Hiroshima, Japan 2007 

4 Management on Tourism  Shanghai, China 2008 

5 Management on Tourism  Maldives 2009 

 



  

3. Working Histories: 
 

No. Organization Position and Responsibilities Period 
1 Lao-America cooperation Officer 1977 – 1978 

2 Lao Embassy in Beijing, China Second secretary 1978 – 1981 

3 
Asia-Pacific, Ministry of Foreign 

Affair Director 1982 – 1983 

4 Ministry of Foreign Affair Vice Director 1983 - 1986 

5 Department of party contact center Director 1986 – 1987 

6 Lao Embassy at Bangkok, Thailand Consular 1987 – 1990 

7 
Lao Embassy in Australia & New 

Zealand 
Ambassador to the Lao PDR 1990 - 1994 

8 Ministry of Foreign Affair Director at Asia-Pacific and 

Africa 1995 – 1998 

9 
Lao Embassy in USA, Canada and  

Mexico Ambassador to the Lao PDR 1998 – 2002 

10 Ministry of Foreign Affair Director of Euro-America 

Department 2002 – 2003 

11 
Tourism authority of Lao PDR 

Vice President of Lao National 

Tourism Authority, Senior 

Officer 
2003 – 2011 

12 Retied 2011 

 

 

 

 

 

 

 

 

 
 



  

Curriculum Vitae of Vice Chairman 

I. Personal Information  
Name & Surname: Mr. Khamsone SITTHIXAY 
Nationality: Lao, Race: Lao. 

Age: 33 years old 
Date of Birth: 13 October 1989 

Place of Birth: Sounantha Village, Kaysone Phomvihan District, 
Savannakhet Province 

Place of work: PTL Holding Company, Petroleum Trading Lao 

Public Company and Petro Trade Export-Import Company  
Position:  Deputy Director 
 

II. Education and Training 
1. Education Level: 
√ Diploma Degree: 

- Subject: Managerial Manageut 
√ Bachelor Degree 

- Subject: Business & Organizational Strategy 

- Name and University Address: Martin College 
√ Master Degree 

- Subject: Human Resource Management & Marketing 

- Name and University Address: Charles Sturt University 

2. Attend on the Training:  
 

No. Subject Period  

1 Risk Management on FX exchange 2015 
2 Risk Management on Oil Price, Singapore 2016 

3 Corporate Accounting System management and control  2020 
 

3. Working Histories: 
 

No. Place of work: Position and Responsibilities Period 

1 Petroleum Trading Lao Public Company Manager of international 

procurement 
2015 - 2018 

2 Petroleum Trading Lao Public Company Assistant to Managing Director 2018 –2019 

3 

PTL Holding Co.,Ltd, Petroleum 

Trading Lao Public Company and Petro 

Trade Export-Import Company 
Deputy Managing Director 2019 - 2022 

 



  
 

Curriculum Vitae of Director 

I. Personal Information  
Name & Surname: Mr. Mark LOUVANH  
Age: 47 years old 
Nationality: Lao 
Place of Birth: 25 September 1975 

Place of Birth: Sokepaluang Village, Sisattanak District, Vientiane 

Capital 

Work Place: Petroleum Trading Lao Public Company 
Position:  General Manager 

II. Education and Training 
1. Education Level: 
√ Master Degree 
 

- Subject: Science in Finance, Corporate Management, Taxation and Marketing 
- Name and University Address: Paris (France) – La Sorbone 
- Period: 1995-1999 

 

2. Working Histories: 
 

No. Place of work: Position and Responsibilities Period 

1 
ANZ Bank (Lao) Ltd – 

Vientiane (Lao PDR), 

Transaction Banking Manager 

(Payment & Cash Management 

and Trade) 
2014 – 2016  

2 
ANZ Bank (Lao) Ltd – 

Vientiane (Lao PDR), 
Chief Operating Officer (C.O.O) 2016 – 2018   

3 
Petroleum Trading Lao Public 

Company 
General Manager 2018 to Present 

 

 

 

 

 

 

 

 



  

Curriculum Vitae of Director 

I. Personal Information  
Name & Surname: Mrs. Saengdeuan KIEOSUVATH 
Age: 54 years old 
Nationality: Lao, Race: Lao. 

Date of Birth: 30 September 1968 

Place of Birth: Sibounheuangthong Village, Sikhodtabong District,  
Vientiane Capital 
Place of work: PTL Holding Company 
 

II. Education and Training 
1. Education Level: 

  √   Vocational Certificate 

❖ Subject: Business Management, Major: Accounting 

- Name and University Address: Pakpasak Technical College 
- Period: 2001 

 

     √   Other:   
 Certificate: Consultant of Accounting (Lao CPA), Batch 7, 2006; 

 Certificate: Mini MBA in Retail Management, National University of Sipathoum, Date: 01 

February 2013 to 01 August 2013; 
 Certificate: Bank for Professional Investment, Batch 4, Lao Securities Exchange, 2014; 

 Certificate: Accounting Expert (Lao CPA), Batch 12, 2021; (Between 2016 to 2019) 

2. Attend on the Training:  
 

No. Subject Organize by Period 
1 Financial Statement Analysis for Manager Training Institution OCG 2012 

2 Leadership Skills Management 
Dr. Youthtaphon 

THAVASALEE 
2012 

3 SWOT Analysis method 
Dr. Youthtaphon 

THAVASALEE 2012 

4 
Preparation Accounting System for Listing on 

the Securities Exchange. Lao Securities Exchange 2013 

5 

Financial Statement, Accounting format and 

Accounting Systems for Non- Publicly 

Accountable Entities (NEAEs) 
Accounting Department, 

Ministry of Finance 2020 

6 

Professional Ethics, Fundamental External 

Auditing, Intermediate Level, Financial 

Statements preparation. 

Chamber of Professional 

Accountants and Auditors 
2021 



  

7 

Law on Accounting and Financial Statement 

Reporting Standard, Accounting 

Management Department, Ministry of 

Finances 

Chamber of Professional 

Accountants and Auditors 
2022 

 

3. Working Histories: 
 

No. Place of work: Position and Responsibilities Period 

1 Threemarks Co., Ltd Account-Finance Assistant 1994 - 2000 

2 Threemarks Co., Ltd Head of Account-Finance 2001 -2007 

3 
Petroleum Trading Lao Public 

Company Head of Account-Finance 2008 - 2009 

4 
Petroleum Trading Lao Public 

Company Manager of Account-Finance 2010 - 2011 

5 
Petroleum Trading Lao Public 

Company 
Deputy Chief Account-Finance 

Officer  2012 - 2013 

6 
Petroleum Trading Lao Public 

Company Chief Account-Finance Officer 2014 - 2019 

7 PTL Holding Co., Ltd Chief Account-Finance Officer 2020 - Present 

 

 

 



  

Curriculum Vitae of Chairman of Economic committee  

Independent Director 
 

I. Personal Information 
Name & Surname: Mr. Viengkhone SITTHIXAY 
Age: 38 years old 

Nationality: Lao, Race: Lao 
Date of Birth: 13 January 1984 

Place of Birth: Soununtha Village, Kaysone Phomvihan District, 

Savannakhet Province. 
Place of Work: Sitthi Logistics Lao Co., Ltd 
 

II. Education and Training  
1. Education Level: 

  √   Bachelor Degree 
❖ Subject: Business Management 

- Name and University Address: Faculty of Economic and Business Management, National 

University of Laos 
-  

2. Working Histories: 
 

No. Organization Position and Responsibilities Period 
1 Sitthi Logistics Lao Co., Ltd Managing Director 2012 

2 Sitthi Logistics Thai Ltd Co., Ltd Managing Director 2015 

3 Soudaphone Import-Export Co., Ltd Managing Director 2015 

4 Tire Speed Center Managing Director 2015 

5 Sitthi Express Company Managing Director 2018 

6 Sitthi Interface Company Managing Director 2019 

7 Vientiane Logistics Park Co., Ltd Vice Chairman 2020 

8 Vung Ang Port State Enterprise Deputy Managing Director 2020 

9 Thanaleng Dry Port Managing Director 2021 

10 
Shipping and Delivery Associate in Lao 

PDR 
Managing Director 2022 

 

 

 

 



  
 

Curriculum Vitae of Chairman of Risk Management Committee  

Independent Director 
 

I. Personal Information 
Name & Surname: Mr. Bounthanh Vongsoury 
Nationality: Lao, Race: Lao 
Date of Birth: 08 May 1965 

Place of Birth: Pakse District, Champasack Province, Lao PDR 
Place of Work: Chair of the Board of Directors, Phongsavanh Bank 
 

II. Education and Training 
1. Education Level: 

  √   Master Degree: 
❖ Subject: Economic Cybernetics 

- Name and University Address: Kiev Polytechnic Institute of Kiev, Republic of Ukraine, USSR 
 

   √   Master Degree:   

❖ Subject: Economics of Development. Major subjects: Monetary and Public Finance Policy 

and Management. 
- Name and University Address: National Institute of Development Administration (NIDA), 

Bangkok, Thailand 
 

2. Attend on the Training:  
 

No. Subject Organize by period 
1 

Improving Public Expenditure 

Management 
ADB Institute, Tokyo, 

Japan July 2000 

2 Sovereign Debt Management Practice JBIC, Tokyo, Japan Jan-Feb 2004 

3 Macroeconomic Analysis and Policy Joint Vienna Institute, 

Austria. Jan-Mar 2005 

4 
Macroeconomic Management for 

senior officials 
MF-Singapore Regional 

Training Institute, 

Singapore 
June 2006 

5 
Bond and Securities Market 

Management 
Ministry of Finance of 

Japan Oct 2009 

6 
Regional Economic and Financial 

Monitoring 
Korean Banking Institute, 

Korea May-June 2010 

7 CLMVT Bankers' Leadership Program 
Jointly organized by Bank 

of Thailand and The Thai 

Bankers' Association, 

Bangkok, Thailand 

Nov 2017 

 



  

3. Working Histories: 
 

No. Organization Position and Responsibilities Period 

1 

Permanent Secretary's Office, 

Ministry of Economy, Planning and 

Finance 
Program officer 1990-1992 

2 Ministry of Finance, Lao PDR Secretary to Minister's Office 1993-1997 

3 Ministry of Finance, Lao PDR 
Deputy Director of Public 

Procurement Monitoring Office 

(PMO) 
1998-1999 

4 
State Budget Department, Ministry 

of Finance, Lao PDR 
Director of Public Debt 

Management 2000-2002 

5 Ministry of Finance, Lao PDR 
Secretary to Minister's Office, 

Director of Financial Planning 

Office 
2003- Mar 2007 

6 
The World Bank Group (WBG), 

Washington D.C., USA. 
Advisor to Executive Director of 

SEA Group Office 
Apr 2007 to 

Sep 2009 

7 
Fiscal Policy Department, Ministry 

of Finance, Lao PDR 
Economist, Director of 

Macroeconomic and Finance 

Division 
Nov 2009 to 

May 2010 

8 Phongsavanh Bank Ltd Senior Advisor to Managing 

Director 
Aug 2010 to 

Oct 2011 

9 Phongsavanh Bank Ltd Finance Nov 2011 to 

May 2015 

10 Phongsavanh Bank Ltd Managing Director Jun 2015 to  

Dec 2019 

11 Phongsavanh Bank Ltd Chair of the Board, Board of 

Directors 
Jan 2019 - 

Present 
 

 

4. Research & Working Papers 
 

No. Subject country year 

1 
Factors led to the inflation and price 

instability in Laos Lao PDR 2000 

2 
Strengthening Public Debt Management 

Service in Lao PDR Lao PDR 2009 

3 
Improving the efficiency of government 

revenues in Lao PDR Lao PDR 2010 

4 Macroeconomic analysis working paper Lao PDR  
 

 

 

 

 

 



  

Curriculum Vitae of Chairman of Audit Committee  

Independent Director 
 

I. Personal Information 
Name & Surname: Prof. Davone VANGVICHITH 
Age: 74 years old 

Nationality: Lao, Race: Lao 
Date of Birth: 1 August 1948. 

Place of Birth: Nalek Village, Salavan District, Salavan Province. 
Place of Work: Legal consultant (research, economy and society 

development institute) Vientiane, Lao Front for National Development 
  

II. Education and Training 
1. Education Level: 

  √   Bachelor Degree: 
❖ Name and University Address: National Institute of Laws and Administration 
- Period: 1973 

  √  Master Degree: 
❖ Subject: Legal 

- Name and University Address: State University, Russia  

- Period: 1984 
2. Attend on the Training:  

 

No. Subject Organize by period 
1 Laws and Justice work French and Others  

 

3. Working Histories: 
 

No. Organization Position and Responsibilities Period 
1 

Legal Department, Ministry of 

Justice 
legal 1975 – 1978 

2 
Legal advertising and Disclosure 

Department, Ministry of Justice 
Legal advertising and Disclosure 1985 - 1990 

3 The People’s Supreme Court Vice chairman 1990- 2006 

4 National Assembly 

Member of the 6th National 

Assembly, Vice Chairman of the 

Laws Committee 

2006 - 2011 

5 National Assembly 

Member of the 7th National 

Assembly, Chairman of the 

Laws Committee 

2011 - 2016 

6 Lao Front for National Development, 

Legal consultant (research, 

economy and society 

development institute) 

2016 – the 

present 



  

The current PTL’s Board of Directors (Independent) 

Curriculum Vitae of Independent Director 

I. Personal Information 

Name & Surname: Mrs. Daly Pholsena. 

Nationality: Lao, Race: Lao. 

Date of Birth: 13 October 1955. 

Place of Birth: Loungkhone Village, Namtha District, Louangnamtha Province. 

Place of Work: Phongsavanh Bank. 

Position: Chief Accounting-Finance Officer 

Present Address: Phonxay Village, Saysettha District, Vientiane Capital. 

Telephone: 020 22225326. 

 

II. Education and Training 

1. Education Level: 

√ Diploma 

- Subject: Banking 

- Name and Address of the school: Hanoi, Vietnam. 

- Period: 1971 – 1974 

- Subject: Theory of Politics and Administration. 

- Name and Address of school: National Institute of Politics and Administration 

√ Bachelor Degree 

- Subject: The Fine Art. 

- Name and School Address: National University of Lao. 

- Period: 1998 - 2002 

√ Master Degree 

- Subject: Master of Public Administration. 

- Name and School Address: Chaingmai University, Thailand. 

- Period: 2005 – 2006 

2. Attend on the Financial and Banking Training or relating:  

No. Subject Organize by 
Date and period 

of the training 

1 Banking Bank of Thailand 02-04/1992 

2 Banking Management ADB, Vientiane 10/1993-04/1994 

3 Banking Management Bank of Thailand 09/1994 

4 Marketing IMF, Austria 03/1995 

5 Business Management Bank of Thailand 08-12/1995 

6 Foreign Exchange Management IMF, Austria 07/1996 

7 Foreign Exchange Strategy  IMF, Japan 10/1996 



  

8 Private Banking Management Singapore 09/1997 

9 English New Zealand 11/1997-11/1998 

10 Standard of Accounting IMF, Austria 04/1997 

11 Marco Economic IMF & JCIF, Japan 10/1999 

12 FOREX Management Bank of Vietnam, Vietnam 12/1999 

13 Marco Economic IMF, Singapore 05/2001 

14 Marco Economic IMF, Japan 02/2002 

15 Economic Management Bank of Luxemburg, Luxemburg 03/2003 

16 Standard of Accounting ADB, Vietnam 07/2004 

17 Auditor Management IMF, Singapore 01/2005 

18 Marco Economic IMF, Japan 03/2005 

19 FOREX Strategy BOL and JCIF, China 08/2007 

20 Securities Exchange Management Bank of Vietnam, Vietnam 09/2007 

21 Securities Exchange Management 
Korea Securities Exchange, South 

Korea 
09/2007 

22 Securities Exchange Management 
Securities Exchange of Thailand, 

Thailand 
10/2007 

23 Economy Management China Development Bank, China 11/2008 

24 Policy Governing ADB, Japan 04/2009 

25 
Professional Stock Market 

Management 

Securities Exchange of Thailand, 

Thailand 
07/2009 

 

 

3. Working Histories: 

No. Organization Position and Responsibilities Period 

1 Bank of Lao PDR Director of Accounting 1976 – 1979 

2 Special bank, Vientiane Director 1980 – 1983 

3 Bank of Lao PDR Director of Auditor 1984 – 1989 

4 Bank of Lao PDR Director of Banking Service. 1989 – 1997 

5 Bank of Lao PDR Director of Accounting 1998 -2004 

6 Bank of Lao PDR Director of FOREX 2007 – 06/2010 

7 Bank of Lao PDR Assistant to president 06/2010 – 06/2011 

 

 



  

Curriculum Vitae of the current PTL’s Independent Director 

I. Personal Information 

Name & Surname: Mr. Nouphan Mahaphon. 

Nationality: Lao, Race: Lao. 

Date of Birth: 11 October 1950. 

Place of Birth: Donpuey Village, Mounlapamouk District,  

Champasak Province. 

Occupation: Retiree and consultant at Ministry of Natural Resources and  

Environment. 

Present Address: Nonkor Village, Saysettha District, Vientiane Capital. 

Telephone: 020 53801563. 

 

II. Education and Training 

1. Education Level:  

√ Bachelor Degree 

- Subject: Law 

- Name and School Address: Institute of Law and Administration. 

- Period: 1975. 

√ Master Degree 

- Subject: Law. 

- Name and School Address: Kiev University, Soviet Union. 

- Period: 1978-1984. 

2. Working Histories: 

No. Organization Position and Responsibilities Period 

1 Ministry of Justice - 1975-1978 

2 Ministry of justice - 1984-1987 

3 The People’s Court, Champasak Province  President of Court 1987-1993 

4 Ministry of Justice, Vientiane Capital President of Court 1993-2007 

5 
National Land Authority, Ministry of 

Natural Resources and Environment 
- 2007-2013 

 

3. Teaching Histories: 

No. Faculty Institution/Collage Period 

1 Law Faculty of Law and Administration, Donnokkhoum Campus 1994 

2 Law National Academy of Political and Public Administration 1995 

3 Law Other Institutes Until 2016 

 



  

Curriculum Vitae of the current PTL’s Independent Director 

I. Personal Information 

Name & Surname: Mr. Phoxay Chanthavongsa. 

Nationality: Lao, Race: Lao. 

Date of Birth: 11 Dec 1971. 

Place of Birth: Phonxaiy Village, Kaisonephomviharn District, Savanhnaket 

Province.  

Place of Work: Khouanchay Trading Import-Export Co., Ltd. 

Position:  Director of Accounting and Finance. 

Present Address: Nongthaneua Village, Chanthabuly District, Vientiane Capital. 

Telephone: 020 55558945. 

 

II. Education and Training 

1. Education Level: 

√ Diploma 

❖ Subject: Accounting. 

- Name and School Address: Parkpasack Technical Collage. 

- Period: 2 years. 

❖ Subject: Political theory. 

- Name and School Address: National Political Institute (Thangon), Laos. 

- Period: 5 months (Diploma of intensive course, batch 9).  

√ Bachelor Degree 

- Subject: Accounting. 

- Name and School Address: Savanh Business Administration Collage, Savanhnaket. 

- Period: 4 years. 

√ Master Degree 

- Subject: Accounting. 

- Name and School Address: National University of Laos. 

- Period: 2 years. 

      √  Other (Specify):  

- Certificate Modern Investment Professional, Lao Securities Exchange, 2014. 

- Certificate of Laos CPA, II , 1997 

 

 

 

 

 

 

 

 

 



  

2. Attend on the Financial and Banking Training or relating:  

 

No. Subject Organize by 
Date and period of 

the training 

1 
The Lecturer (Train the trainers “Certificate 

of Accomplishment”) 

Lao and Thai Securities 

Exchange 
20-21 Sep 2014  

2 

The accountant accepted from the CPA of 

Australia, Major in Financial Report, 

Management Account, Ethics and 

Governance and Strategic Management 

CPA Australia 
26 Jul - 04 Nov 

2010  

3 English Course (500 Hours) 
Ministry of Foreign 

Affairs 

11 Jul - 14 Dec 

2005  

4 Training of Business Accounting Inspections 
Laos and Vietnam Tax 

Department. 
5-9 Sep 2011  

5 Training of the Information System Bangkok, Thailand 24 - 28 Jul 2006  

6 
Training of International Financial Report 

Standard (IFRSs) 

Indonesian Professional 

Association 
28 - 31 May 2006  

7 Training of Lao Auditor Standard Ministry of Finance 7-9 Feb 2006 

 

3. Working Histories: 

 

No. Organization Position and Responsibilities Period 

1 Ministry of Finance Staff of Accounting Department 1993-1999 

2 Ministry of Finance Head of Accounting Department 2000-2002 

3 Ministry of Finance Deputy Manager of Tax Department 2003-2005 

4 Ministry of Finance Head of Accounting Department 2006-2007 

5 Ministry of Finance 
Deputy Manager of Accounting 

Department 
2007-2012 

6 Ministry of Finance Offering to the remuneration policy Oct 2012 

7 
Khouanchay Trading Import-

Export Co., Ltd 
Director of Accounting and Finance 2012 – 2014 

8 
Petroleum Trading Lao Public 

Company. 
Deputy Manager of Accounting  2014 – 2017 

9 
Khouanchay Trading Import-

Export Co., Ltd 
Director of Accounting and Finance Jan 2018 -Present 

 

 

 

 



  

4. Teaching Histories: 

 

No. Faculty Institution/Collage Period 

1 Tax Accounting 

Faculty of Economics and 

Business Administration, National 

University of Laos. 

2014-2015 

2 General Accounting (Master Teacher) Comcenter Collage. 2009-2012 

3 General Accounting Lao CPA  1998-2012 

4 

General Accounting, Research Accounting, 

A preliminary understanding of financial 

management and A preliminary 

understanding of auditor. (Bachelor and 

Diploma Teacher) 

Parkpasak Technical Collage 2009-2011 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

Attachment 5 

PROXY 

Written at……………………………  

Date…....... month……… year………. 

(1) I/We………………………………………………..Nationality……………, date, month 

and year of birth……………… ID card number…………………………. Reside at…………….. 

Road ……………………… Village……………………………… District ……………………… 

Province ……………………………. 

 

(2) Being a shareholder of Petroleum Trading Lao Public Company. Holding the ordinary shares 

in the total amount of……………………………. share, which are equivalent to the same number of 

votes. 

 

(3) Hereby appoint (tick ✓ in the box) 

  (1) Mr. /Ms. ………………………………………………. Age………………….. years, 

ID card ………………….……….  resides at…………….…….  Road. .…………………….…… 

Village…………………….……… District…………………....…..Province………………………. 

Postal Code …………………or  

  (2)  Mrs. Daly Pholsena                 Age:  67   years, Village:     Phonxay        District         

Saysettha     Province:     Vientiane Capital           or 

  (3)  Mr. Nouphan Mahaphone. .  Age:  72   years, Village:      Nonkhor Tai,    District         

Saysettha     Province:     Vientiane Capital           or 

 

  (4)   Mr. Phoxay Chanthavongsa   Age:   51    years, Village:    Nongtha Nuea,    District         

Chanthabouly   Province:   Vientiane Capital                           

 

 Any one of them to be my/our proxy to attend and vote on my/our behalf at the Annual 

General Shareholders’ Meeting for the Year 2021 to be on 28 April 2022 at 08:30 am, at meeting 

room, 8th floor, Lao Securities Exchange Building, T4 road, Phonthan Village, Saysettha District, 

Vientiane Capital or any adjournment at any date, time and place thereof. 

 

(4) I/We hereby authorize the proxy to vote on my/our behalf at this meeting as follows: 

□  To grant my/our proxy to consider and vote on my/our behalf as he/she may deem appropriate 

in all respects; 

□ To grant my/our proxy to votes as per my/our intention and consider and vote on my/our 

behalf in some agendas as he/she may deem appropriate in all respects; 

□  To grant my/our proxy to vote as per my/our intention. 



  

Agenda 01: To consider and approve the Minutes of the Annual General Shareholders’ Meeting 

for the year 2020. 

    □ Approve     □ Disapprove  

             

Agenda 02: To consider and approve the business performance result of the year 2021 and audited 

financial statement for the year 2021. 

    □ Approve     □ Disapprove 

 

Agenda 03: To consider and approve the business plan of PTL for the year 2022. 

    □ Approve     □ Disapprove 

 

Agenda 04: To consider that there is no dividend payments from the business performance result 

of the year 2021 

    □ Approve     □ Disapprove 

 

Agenda 05:  To consider and approve the appointment of the External Auditor which is Price 

Waterhouse Cooper (Lao) Sole Co., Ltd (“PwC”) for the year 2022 together with 

determination a gap of remuneration between USD34.000 to USD37.000. 

    □ Approve     □ Disapprove 

 

Agenda 06:  To Considered and adopted the resignation of the current PTL’s Board of Directors 

due to the completion of the term. 

    □ Approve     □ Disapprove 

 

Agenda 07:  To consider and adopt the appointment of the new PTL’s Board of Directors for the 

year 2022-2024. 

    □ Approve     □ Disapprove 

 

 

(5) Voting of the proxy in any agenda that is not as specified in this Proxy shall be considered as 

invalid and shall not be my/our voting as a shareholder.  

(6) In case I/we have not specified my/our voting intention in any agenda or not clearly specified, it 

shall be deemed approved.  

(7) Any business carried out by the proxy at the said meeting, except in case that the proxy does 

not vote according to my/our intention (s) specified in the Proxy, shall be deemed as having 

been carried out by myself/ourselves in all respects.  



  

 

Signed Grantor 

 

 

 

 

 

 

Signed Proxy 

Name and 
Surname:………………………… 
 

Name and 

Surname:…………………………... 

             

    

Remark:  

1. The shareholder appointing the proxy must authorize only one proxy to attend and vote at 

the meeting and may not split the number of shares to several proxies for splitting votes.  

2. Pursuant to the Law on Notary (Amended) No. 11/NA, dated 26 November 2009, in order 

for the appointment by the shareholder to the proxy to have legal effect, this Proxy must be 

notarized with the court. In this regard, the Company will not take any responsibility in the 

case where the Proxy submitted to the Company has not been registered with the Notary 

Office, Ministry of Justice.   



  

ເອກະສານຄດັຕດິ 6 
 

ຄາໍແນະນາໍກຽ່ວກບັເອກະສານ ແລະ ຫ ກັຖານທີື່ຕອ້ງນາໍມາສະເໜເີພ ື່ອເຂ ົ້າຮວ່ມປະຊມຸ 
Instruction about the document and evidence to be present prior to attending the meeting 

 
ເພ ື່ອຄວາມສະດວກໃນການລ ງທະບຽນເຂ ົ້າຮ່ວມກອງປະຊຸມສາມັນຜ ້ຖ ຮ ້ນປະຈໍາປີ 2020 ຂອງ ບໍລິສັດ ປີໂຕຣລ້ຽມເທຣດ

ດິົ້ງ ລາວ ມະຫາຊ ນ, ຜ ້ຖ ຮ ້ນ ຫ   ຜ ້ຕາງໜ້າທີື່ຈະເຂ ົ້າມາຮ່ວມກອງປະຊຸມ. ກະລ ນານໍາໜັງສ ເຊີນປະຊຸມ, ໃບເຂ ົ້າຮ່ວມກອງປະຊຸມທີື່
ອອກໃຫ້ໂດຍຕະຫ າດຫ ັກຊັບລາວ  ແລະ ໃບມອບສັນທະ (ສໍາຫ ັບຜ ້ຕາງໜ້າ) ມາພ້ອມເອກະສານ ທີື່ສາມາດນໍາໃຊ້ຢ ັ້ງຢືນຕ ນເອງຕາມ
ແຕ່ລະກໍລະນີດັັ່ງນີົ້: 

For convenience in the registration process to attend the Annual General Shareholder’s 

Meeting for the year 2020 of Petroleum Trading Lao Public Company, The shareholders or the 

proxies who will attend the meeting are required to bring the invitation to the meeting, the Letter for 

attending the meeting issued by the Lao Securities Exchange and the proxy (applicable for the proxy 

only) together with the documents for proof of identity as indicated for each circumstance below: 

 

1. ຜ ້ເຂ ົ້າຮ່ວມທີື່ເປ ນບ ກຄ ນ / attendees who are natural persons. 
ໃຫ້ນໍາເອ າເອກະສານໃດໜ ື່ງຂອງຕ ນເອງດັ ັ່ງຕໍ ໍ່ໄປນີົ້ມາສະແດງເວລາລ ງທະບຽນ.  Shall present one of the 

following documents of their own at the time of registration. 

1.1 ບັດປະຈໍາຕ ວ / Identification Card. 

1.2 ສໍາມະໂນຄ ວ / Family Book. 

1.3 ໜັງສ ຜ່ານແດນ (ສໍາລັບນັກລ ງທ ນຕ່າງປະເທດ)/ Passport (For the foreign investors). 

2. ຜ ້ເຂ ົ້າຮ່ວມທີື່ເປ ນນິຕິບ ກຄ ນ / attendees who are legal person. 
ໃຫ້ນໍາເອ າເອກະສານໃດໜ ື່ງທີື່ກໍານ ດໄວ້ໃນຂໍໍ້ 1 ຂ້າງເທງິພ້ອມກັບເອກະສານໃດໜ ື່ງດັັ່ງຕໍໍ່ໄປນີົ້ມາສະແດງເວລາ
ລ ງທະບຽນ. Shall present one of the documents as given in 1. Above plus one of the 

following documents at the time of registration. 
2.1 ໃບອະນ ຍາດນັກລ ງທ ນ / Investment license. 

2.2 ໃບທະບຽນວິສາຫະກິດ / Certificate of Enterprise Registration (Affidavit). 

2.3 ໃບທະບຽນອາກອນສະບັບລ້າສ ດ / Most recent Tax Certificate. 

ສໍາລັບຜ ້ເຂ ົ້າຮ່ວມທີື່ບໍໍ່ແມ່ນຜ ້ອໍານວຍການຕ້ອງໄດ້ນໍາເອ າໃບມອບສັນທະຈາກຜ ້ອໍານວຍການທີື່ມີສິດອໍານາດມາເພີື່ມຕ ມ
ອີກ. For attendee who is not the authorized director shall have the proxy as attached hereto signed by 

the authorized director. 

 ເອກະສານ ແລະ ຫ ັກຖານທີື່ຕ້ອງນໍາມາສະເໜີໂຕເພ ື່ອເຂ ົ້າຮ່ວມກອງປະຊຸມຊ ື່ງເປ ນພາສາຕ່າງປະເທດ ຕ້ອງແປເປ ນພາສາ
ລາວ ໂດຍມີການເຊັນຢ ັ້ງຢືນຄວາມຖ ກຕ້ອງໃນການແປຈາກບໍລິສັດແປພາສາທີື່ໜ້າເຊ ື່ອຖ ໄດ້ ສໍາລັບພາສາຕ່າງປະເທດແມ່ນອະນ ຍາດ
ໃຫ້ສໍາລັບພາສາອັງກິດເທ ັ່ານັົ້ນ. ບໍລິສັດ ປີໂຕຣເທຣດດິົ້ງ ລາວ ມະຫາຊ ນ ມີສິດປະຕິເສດເອກະສານອ້າງອີງໃດໆທີື່ບໍໍ່ເປ ນໄປຕາມການ
ກໍານ ດນີົ້.  

 All documents and evidence in the foreign language which are required to present prior to 

attending the meeting must be translated into Lao language and the translation shall be certified an 

acceptable translation company. The foreign language is permitted only for English. PTL has the 

right to reject any documents contradicting this provision.  



  

Attachment 7 

Map of the meeting venue 

 

 

Lao Securities Exchange, Kamphengmeuang Road (T4), 

Phonthan Village, Saysettha District,Vientiane Capital,  

Lao PDR, Tel :+856 (21) 265 394 , Fax: +856 (21) 265394.  

 

 

 

 

 

 

 

 



  

The COVID-19 Preventive and Resistant Measure of the Meeting 

To prevent and resist the COVID-19 pandemic, we request for following the measures as below: 

- Taking a body check before entering the meeting as all attendances shall wear the masks and 

their body temperatures shall not be exceeded 37.5 degree.  

 

- The hand wash gels are provided at the checking point, register counter and in the meeting hall. 

 

- The personal information of the attendances will be collected at the register counter such as: 

Name and Phone number. 

 


